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1. PREAMBLE

Schools have the right to search pupils and confiscate and seize items that are prohibited,
banned or detrimental to school discipline if there are reasonable grounds to suspect that
they possess such items. A member of staff can seize anything that they have reasonable
grounds to suspect is a prohibited or banned item in the School Behaviour Policy, is evidence
in relation to an offence, poses a threat to others, is disruptive to learning, poses a health and
safety concern, or is against the School ethos or rules. Appropriate regard will be given to
whether an item has religious or cultural significance to the pupil.

Used approgpriately, this power, can help to ensure a safer school environment and more
orderly place where learning can take place effectively. The welfare of all pupils and
members of the school community is very important, and any actions under this policy should
be lawful and stand the test of fairness, proportionality, and reasonableness. We will also look
to the safeguarding needs of individual pupils and take into consideration their age, status
and right to a degree of personal privacy (e.g. special needs/disability) so that reasonable
adjustments can be made.

We will keep records of all searches (whether or not an item is found) and ensure that these
are logged promptly (the same or next day) on Child Protection Online Monitoring System
(CPOMEs) so that the Designated Safeguarding Lead is aware. A sample search form is
appended to this policy. The following will always be recorded: Name of pupil, date, time
and location of the search, who conducted the search and who was present, what was
being searched for, the reason for searching, what was found (if anything) and follow up
action, including informing parents by email, phone, or by a note in the pupil journal. Parents
will be informed the same or next day unless this gives rise to safeguarding concerns. The
Head of Behaviour will report on searches and confiscation to governors and analyse data to
ascertain if searching falls disproportionately on any pupil groups.

This policy relates to the searching for, retention, and disposal of items that have been
confiscated or seized and applies wherever pupils are in the care of the School, including
journeys to from and at school, on school trips, or in additional sessions. It takes into account
the Department of Education advice and statutory guidance “Searching, screening and
confiscation- advice for head teachers and school staff and governing bodies” (July 2022)
and "Use of reasonable force - advice for head teachers, staff and governing bodies” (July
2013).

All willing staff employed by the Cardinal Hume Trust are authorised to search and to retain or
dispose of items in accordance with this policy, although in practice this is likely to be more
senior staff and Heads of Year.

2. PROHIBITED AND BANNED ITEMS
The following are ‘prohibited items’ under section 550ZA (3) of the Education Act 1996 and
Regulation 3 of the Schools (Specification and Disposal of Articles) regulations 2012:

e Knives or weapons

e alcohol

e llegal drugs

e stolenitems

e fobacco and cigarette papers

o fireworks

e pornographic images

e any arficle that the member of staff reasonably suspects has been, oris likely to be, used (i)
to commit an offence (ii) to cause personal injury to, or damage to the property of, the
School, staff, pupils, or any person (including the pupil).

The Behaviour policy also states that other items, eg cigarettes/vaping or other items that are
reasonably believed to be likely to cause harm or disruption are “banned”. This means that pupils
must not have these items in their possession to, from, or at school, or at any time when they are in
the lawful charge and control of the School.
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3. PROCEDURE AND PROTOCOL FOR SEARCHING

The School is not required to inform parents before a search takes place or to seek their consent to
search their child. Parents will be informed of any search that takes place unless we have reason
to believe that doing so could potentially be harmful to the pupil concerned. If it is believed that
a pupil has a banned or prohibited item (see above), it may be appropriate for a member of staff
(almost always with another member of staff present) to carry out a search of:

e a pupil's outer clothing; and/or
e asearch of school property, (e.g. a desks or rooms); and/or
e asearch of personal property (e.g. bags, pencil case).

‘Outer clothing' means clothing not worn next to the skin or immediately over a garment that is
being worn as underwear. 'Outer clothing' includes but is not limited to coats, hats, shoes, boots,
blazer, gloves and scarves. A screening wand may be used.

All searches will be conducted in such a manner as fo minimise embarrassment or distress and in a
lawful place under the control of the school. Before a search is conducted the member of staff
will:

e ask the pupil for their co-operation;
e explain how and where the search will take place (eg Head of Year Office); and
e consider carefully the reasons given for any refusal.

Any search of a pupil or their possessions will almost always be carried out in the presence of the
pupil and another member of staff. Where a pupil is searched, the member of staff conducting
the search, or the second member of staff present will usually be of the same gender. However,
this will not necessarily be the case where it is reasonably believed that serious harm to another
person will be caused if the search is not carried out immediately and it is not reasonably
practicable to summon another member of staff or another member of staff of the same gender.

School staff can search for any item if the pupil consents. In seeking consent to search, the pupil’s
age, any disability, or special needs the pupil may have, will be taken into account. Written
consent is not required; it is enough for a member of staff to request that, e.g. bags and pockets
are turned out.

School staff can search without the consent of the pupil; where there are reasonable grounds for
suspecting that serious harm will be caused to a person if a search is not carried out as a matter
of urgency and there are grounds for believing that a pupil may have a prohibited or banned
item listed in the Behaviour Policy. If consent is not given, reasonable force can be used if
considered appropriate. In almost all cases, before this happens, there should be consultation to
seek the advice of the Executive Headteacher, or Head of School, or Deputy Headteacher.
During this time, the pupil should be supervised and kept away from other pupils. The School can
apply an appropriate punisnment, as set out in the Behaviour Policy, to pupils who refuse to co-
operate with a search.

It may be necessary to involve the Police or the school’s safer schools officer after an assessment
of the mental and physical well-being of the child and the risk of harm In the rare event of a strip
search taking place (a decision that is not in the remit of the school), the school will ensure an
appropriate adult, advocates for the pupil.

4. SEARCHING ELECTRONIC DEVICES AND MOBILE PHONES
Data and files on any electronic device (including iPads, Chromebooks, tablets, laptops or
mobile phones) may be examined if the person conducting the search thinks there is good
reason to do so, such as if the data file could be or has been used to cause harm, e disrupt
teaching or break school rules, including carrying out cyber-bullying. The device will be
confiscated, and the data or files should be retained as evidence as a breach of school
discipline. If the member of staff has reasonable grounds to suspect the device has been, or
is likely to be, used to commit an offence or cause personal injury or damage to property,
contains evidence in relation to an offence, or contains a pornographic image of a child or
an extreme pornographic image, such material should not be deleted, and the device
should be given to the police as soon as reasonably practicable.
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It is good safeguarding practice for two members of staff to view any electronic images in
case there should be cause for concern about any images stored. Searches of electronic
devices should be conducted in the presence of a member of the School’s IT staff who will
be able to assist in searching appropriate data and files and, if necessary, their permanent
erasure. Staff should not view or forward illegal images of a child. When viewing an image is
unavoidable, staff will follow the UK Council for Internet Safety (UCKIS) ‘Sharing nudes and
semi—nudes: advice for education settings working with children and young people’
guidance (December 2020) when responding to a report of sharing nudes and/or semi
nudes.

5. WHAT HAPPENS TO CONFISCATED ITEMS?

In most minor cases, confiscation of the item is a sufficient sanction, and return of the item at
the end of the lesson, school session, or school day is adequate time to enforce good
discipline. Depending on its seriousness, a sanction may be applied, and parents informed
about the matter.

Where the Head, or a member of staff finds anything which they have reasonable grounds to
suspect is a prohibited item or banned item, they may seize, retain, and dispose of that item
as set out in the DFE guidance. If a member of staff confiscates an item from a pupil (e.g. a
mobile phone, a hat, earrings) ete- this must be written into the journal. The confiscated item
must then be handed in to a member of the Behaviour team, where it will kept safe. They will
write on the envelope the owner, contents, date of confiscation and date it will be refurned.
It is important to take special care with mobile phones as they are often valuable.

Normally, items are confiscated for a minimum of two days or are refurned at the end of the
day on a Friday. The school may dispose of confiscated property not collected at the end
of the school year. Please note if mobile phones are confiscated, they are kept for a week,
and parents exhorted to come up to the school to collect them in person. If a phone is
confiscated more than once it will be kept longer (for six weeks). Most confiscated items,
especially those of monetary or sentimental value, will be stored safely until they can be
returned. ltems of obvious value should be labelled and handed to one of the Deputy
Heads or the School Business Manager, who will keep it in a secure place. If similar items
have been confiscated from several pupils; care will be taken to ensure clarity as to which
item belongs to which pupil.

There may be some instances when the School is required to seize an item and dispose of it,
e.g. alcohol, tobacco, or vaping equipment, fireworks, etc., or deliver it to the police or other
third party. Conftrolled drugs will be delivered to the police as soon as possible or destroyed
on the advice of the police.

Stolen items: these will usually be delivered to the police as soon as reasonably practicable
but may be returned to the owner (or may be retained or disposed if returning it fo the owner
is not practicable) if the member of staff thinks there is a good reason to do so, such as where
it is a low-value item.

Pornographic images: Images involving children or images that constitute “extreme
pornography” under section 63 of the Criminal Justice and Immigration Act 2008 will, subject
to the advice on UCKIS ‘Sharing nudes and semi—nudes: advice for education settings
working with children and young people’ guidance (December 2020) where relevant, be
handed to the police as soon as practicable. Possession of such images may indicate that
the pupil has been abused and therefore the Designated Safeguarding Lead will also be
notified and will decide whether to make a referral to children’s social care. Other
pornographic images will also be discussed with the Designated Safeguarding Lead. The
images may then be passed to children’s social care for consideration of any further action.
If no action is to be taken by the local authority, the images will be erased after a note has
been made for disciplinary purposes, confirming the nature of the material.

Weapons, or articles that are reasonably suspected to be offensive weapons, or items which
are evidence of an offence, will be passed to the police as soon as possible.

Articles that have been (or could be) used to commit an offence or to cause personal injury
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or damage to property may, at the discretion of staff, be delivered to the police, refurned to
the owner, or be retained or disposed of.

An item banned under the School rules: the member of staff should consider all relevant
circumstances and use their professional judgement to decide whether to return it to its
owner, retain it or dispose of it.

Electronic device: if it is found that a mobile phone, Chromebook, laptop, tablet computer or
any other electronic device has been used to cause harm, disrupt teaching, or break the
School rules, including carrying out cyber-bullying, the device will be confiscated and may
be used as evidence in disciplinary proceedings. Once the proceedings have been
concluded, the device must be collected by a parent or carer, and the pupil may be
prohibited from bringing such a device onto school premises or on school trips. In serious
cases, the device may be handed to the police for investigation.

6. COMPLAINTS

Complaints about searching and confiscation should be dealt with through the School’s
Complaints Policy and Procedure, which can be found on the policies tab of the School website
and is available from the School office on request.

Signed:
A Bryant - Head of School

R
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Name of student: Form:

Date:

Has the reason for the search been explained to the student? Y/N

What is being searched
for?

What is the reason for the search?

Name(s) of persons conducting search (one of which should be the same sex as the student):

Room:
Was a wand used? Y/N
Please tick items search: List banned items found:
o Bag
o Coat
o Blazer
o Trouser pockets (turned out)
o Shoes
Pupil Signature: Date:
Staff Signatures: Date:
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